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WHEN DO I REQUEST AN INTERIM RECERTIFICATION? 
 
Pursuant to your lease, it is your obligation to report any change in family composition; any new employment for 
any member of your family previously listed as unemployed; or any cumulative increase in family income of $200 
or more per month.  The Apartment Communities requires that all requests be reported in writing by filling out our 
Interim Request Form.   This is for your protection.  If you have a disability which prevents you from filling out the 
Interim Request Form, the manager will assist you. 
 
Resident households should report all increases in income to the manager. If the cumulative increase is under 
$200, an IR will not be processed; however, the reporting notice and verifications are kept in the file. In this 
way, if your household reaches the mandatory $200 reporting threshold and the reporting is within 14 days of 
the effective date of change, your household will not be in jeopardy of having any type of repayment due to the 
government.  
 
Many residents request an interim recertification because their family income has decreased.  Decreases in income 
will not be processed unless the action causing the decrease is anticipated to last more than 30 days.   Per HUD's 
Occupancy Handbook 4350.3, managers may delay the processing of an interim, if the income will be restored or 
partially restored within two months. 
 
All changes in income should be reported immediately, but must be reported within a 14-day period to be 
considered timely. 
 
WHAT IS THE EARLIEST DATE AN INTERIM RECERTIFICATION CAN BECOME EFFECTIVE FOR A DECREASE IN 
INCOME? 
 
The earliest date that a recertification can become effective is the first of the month following the date of the 
change.  However, if the tenant delays in reporting a decrease in income, the interim recertification is effective the 
first rent period following completion of the recertification (per HUD 4350.3 Handbook, Chapter 7). 
 
Example 1:  If you lost your job on May 5, and reported the job loss by May 15, your recertification and rent 
decrease could become effective June 1 
 
Example 2:  If you lost your job May 5, but did not report it until July 5, the earliest a recertification and rent 
decrease could become effective is August 1. 
 
WHEN IS AN INTERIM RECERTIFICATION EFFECTIVE FOR AN INCREASE IN INCOME? 
 
Increases in rent, as a result of increased household income, will be effective the first of the month following a 30-
day rent increase notice.  (See Example 1 below).  When the increase is reported to the manager immediately (not 
to exceed 14 days), management will provide you with a 30-day notice of the increase.  If you delay reporting an 
increase in your household income, it causes HUD to overpay the subsidy for your apartment.   In that case, 
management has the right to serve your household a notice for the difference in rent from what you actually paid 
and what you should have paid.  In addition, your household is not entitled to a 30-day notice if the increase in 
household income was not reported within the maximum 10-day timeframe. 
 
Example 1:  Tenant who is reported as unemployed on last annual recertification begins a job on March 10 and 
reports it March 14.  The rent increase is not effective until May 1.  (Household gets benefit of a 30-day rent 
adjustment notice). 
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Example 2:  A tenant household has two members whose combined income increased by $200.  The first member 
has reported his increase to management and no action was taken. The second household member whose income 
increased, triggering the $200 threshold, happened on March 10.  The family reports the increase to the manager 
on June 27, and the interim recertification was completed July 15.  The rent increase is effective retroactive to April 
1.  (Household does not get a 30-day notice).  In addition, the family must reimburse HUD the difference in rent 
between what the household actually paid and what should have paid from the month of April through the month 
of July. 
 
IS THERE A REQUIREMENT TO REPORT A CHANGE IN STUDENT STATUS? 
 
Any student living with a parent or guardian, and who is working must report to management within 14 days of a 
discontinuation of school. Failure to do so will result in a repayment by the household to the government (HUD).  
 
Any head, co-head or spouse under 24 years of age who enrolls in an institution of higher education, either full-
time or part-time, or who is enrolled in a trade school must report to management no later than ten (14) days of 
that enrollment to establish eligibility.  
 
WHAT RENT AMOUNT DO I PAY WHILE MY INTERIM RECERTIFICATION IS BEING PROCESSED? 
 
You are responsible for paying your current rent until the interim recertification becomes effective.  
If your rent decreases, your household will be given a rent credit. 
 
No recertification can become effective until the following steps have been completed: 
 

1. You have submitted all requested documentation; 
2. You have signed all release forms for verification; 
3. You have signed the revised HUD 50059 form, which states your new rental amount. 

 
It is in your interest to quickly comply with all recertification requirements to achieve a rent decrease, if merited, as 
soon as possible, or to have your rent increased to the proper level following at least a 30-day notice. 
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PENALTIES FOR MISUSING THIS CONSENT: 

Title 18, Section 1001 of the U.S. Code states that a person is guilty of a felony for knowingly and willingly making false or fraudulent 
statements to any department of the United States Government.  HUD, the PHA, and any owner (or any employee of HUD, the PHA, or the 
owner) may be subject to penalties for unauthorized disclosures or improper uses of information collected based on the consent form.  Use of the 
information collected based on this verification form is restricted to the purposes cited above.  Any person who knowingly or willfully requests, 
obtains, or discloses any information under false pretenses concerning an applicant or participant may be subject to a misdemeanor and fined not 
more than $5,000.  Any applicant or participant affected by negligent disclosure of information may bring civil action for damages and seek 
other relief, as may be appropriate, against the officer or employee of HUD, the PHA, or the owner responsible for the unauthorized disclosure or 
improper use.   Penalty provisions for misusing the social security number are contained in the Social Security Act at 208 (a) (6), (7) and (8).   
Violations of these provisions are cited as violations of 42 U.S.C. 408 (a) (6), (7) and (8). 


