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January 22, 2018 

Re:  Analysis of Tenant Population for Limited English Proficiency (Plan LEP Plan). 

Purpose: In compliance with Executive Order 13166  Property's Name , is developing a Language Action Plan 
(LAP) for Limited English Proficiency (LEP) Persons.  

History: Title VI of the Civil Rights Act of 1964 is the federal law which protects individuals from discrimination on 
the basis of their race, color, or national origin in programs that receive federal financial assistance. In certain 
situations, failure to ensure that persons who have limited English proficiency can effectively participate in, or 
benefit from, federally assisted programs may violate Title VI’s prohibition against national origin discrimination. 
Persons who, as a result of national origin, do not speak English as their primary language and who have limited 
ability to speak, read, write, or understand English may be entitled to language assistance under Title VI in order to 
receive a particular service, benefit, or encounter.  
 
In order for  Property's Name , to complete the required 4 factor analysis, we need to determine the number or 
proportion of LEP persons served or encountered in the eligible service population (served or encountered 
includes those persons who would be served by the recipient if the person received education and outreach and 
the recipient provided sufficient language services).  
 
Please answer the following questions for ALL the household members over the age of 18: 
• Do You, or any adult household member, have Limited English Proficiency?  Meaning, that you either cannot, 

or have significant difficulty, understanding English (Written or Verbal Communications) 
_____________________________________________________________________________________________
_____________________________________________________________________________ 

• IF the above question was answered “Yes” , please let us know what language(s) those household members 
who have limited English Proficiency prefer to speak and/or read in? 

_____________________________________________________________________________________________
_____________________________________________________________________________ 

• For any household members that have Limited English Proficiency, does the Management Office have the 
contact information for someone, either in the household or outside the household, that we can contact to 
help communicate with the household member with limited English proficiency? 

_____________________________________________________________________________________________
_____________________________________________________________________________ 

 

We thank you in advance for your cooperation with this analysis and we look forward to your response.   
Please note that this is a voluntary form and has no impact on your tenancy.  If you choose to not complete the 
form, please check this box and provide your unit number  ☐ Unit #_________ 
 
Please complete the questions above and return this form to the Management Office by             . 
Please feel free to contact the Management Office with any questions or concerns. 
 
Sincerely, 
 
 
Management 


